Employment Application for EXPRESS NORTH AMERICA COURIERS, LLC.
An Equal Opportunity Employer
EXPRESS NORTH AMERICA COURIERS, LLC., is an equal opportunity employer. This application will not be used for limiting or excluding any applicant from consideration for employment on a basis prohibited by local, state, or federal law. 

Please print and fill out all sections 

Applicant Information
	First Name:
	Middle:
	Last:
	Maiden:

	Home Phone:
	Cell:
	Other:
	Ok to leave message?:

	Address:
	City:
	State:
	Zip:

	How long at address?
	E Mail Address:
	Social Security #:
	Birthday:


How were you referred to Company?:________________________________________________________
Employment Positions

Position(s) applying for:___________________________________________________________________ 

Are you applying for:
Temporary work – such as summer or holiday work? [ ] Y or [ ] N

· Regular part-time work? [ ] Y or [ ] N

· Regular full-time work? [ ] Y or [ ] N 

What days and hours are you available for work?______________________________________________________                                                  If applying for temporary work, when will you be available? ______________________________________

If hired, on what date can you start working? ___ / ___ / ___                                                                                      Can you work on the weekends? [ ] Y or [ ] N                                                                                                                Can you work evenings? [ ] Y or [ ] N                                                                                                                              Are you available to work overtime? [ ] Y or [ ] N                                                                                                           Hourly desired: $________________________________ 

Personal Information:

Have you ever applied to / worked for Company before? [ ] Y or [ ] N
If yes, please explain (include date): _______________________________________________________________ 

Do you have any friends, relatives, or acquaintances working for Company? [ ] Y or [ ] N
If yes, state name & relationship: __________________________________________________________________
If hired, would you have transportation to/from work? [ ] Y or [ ] N 
Are you over the age of 18? (If under 18, hire is subject to verification of minimum legal age.) [ ] Y or [ ] N 

If hired, would you be able to present evidence of your U.S. citizenship or proof of your legal right to work in the United States? [ ] Y or [ ] N   Identification will be needed on file prior to work.
If hired, are you willing to submit to and pass a controlled substance test? [ ] Y or [ ] N
 If hired, are you willing to allow EXPRESS NORTH AMERICA COURIERS to perform full background check?            [ ] Y or [ ] N 

Are you able to perform the essential functions of the job for which you are applying, either with / without reasonable accommodation? [ ] Y or [ ] N 

If no, describe the functions that cannot be performed
_____________________________________________________________________________________ 

(Note: Company complies with the ADA and will consider reasonable accommodation measures that may be necessary for eligible applicants/employees to perform essential functions. It is possible that a hire may be tested on skill/agility and may be subject to a medical examination conducted by a medical professional.) 

Have you ever been convicted of a criminal offense (felony or misdemeanor)? [ ] Y or [ ] N 

If yes, please describe the crime - state nature of the crime(s), when and where convicted and disposition of the case._______________________________________________________________________________ 

(Note: No applicant will be denied employment solely on the grounds of conviction of a criminal offense. The date of the offense, the nature of the offense, including any significant details that affect the description of the event, and the surrounding circumstances and the relevance of the offense to the position(s) applied for may, however, be considered.) 

Education, Training and Experience

High School:
School name:__________________________________________________________________________
School address:________________________________________________________________________
School city, state, zip:____________________________________________________________________
Number of years completed: _______________
Did you graduate? [ ] Y or [ ] N
Degree / diploma earned: ________________________________________________________________ 

College / University:
School name: __________________________________________________________________________ 
School address:_________________________________________________________________________
School city, state, zip:____________________________________________________________________     Number of years completed: ________
Did you graduate? [ ] Y or [ ] N
Degree / diploma earned: _________________________________________________________________
Vocational School:
Name: ________________________________________________________________________________
Address:_______________________________________________________________________________
City, state, zip:__________________________________________________________________________   Number of years completed: ________
Did you graduate? [ ] Y or [ ] N
Degree / diploma? : ______________________________________________________________________
Military:
Branch: _______________________________________________________________________________ 
Rank in Military:_________________________________________________________________________ 
Total Years of Service: ________
Skills/duties: ___________________________________________________________________________
Related details:_________________________________________________________________________ 
Additional Information

Do you speak, write or understand any foreign languages? [ ] Y or [ ] N                                                                          If yes, describe which languages(s) and how fluent of a speaker you consider yourself to be. ______________________________________________________________________________________ 

Do you have any other experience, training, qualifications, or skills which you feel should be brought to our attention, in the case that they make you especially suited for working with us?
[ ] Y or [ ] N                                                                                                                                                                       If yes, please explain: 
1. The information that I have provided on this application is accurate and true to the best of my knowledge.

2. I understand that any misrepresentation or omission of a fact on my application, resume or during the interview or hiring process may result in the refusal of employment, or if employed, immediate termination from employment.

3. The persons, schools, current and prior employers (if approved by me in the Employment History section), and other organizations or employers named in this application are authorized by me to verify the information I have provided and to provide information that maybe requested to arrive are an employment decision. I am willing that a

photocopy of this authorization be accepted with the same authority as the original. I hereby waive and release all persons, schools, current and prior employers and other organizations from any liability rising from the disclosure of any of the above information whether in writing or orally and further waive and release this company from any

liability arising from reliance on the aforementioned information or the use, publication, or retention of such information within the context of its applicant review procedures.

4. I will be able, if hired, to certify that I am authorized to work in the United States of America, and understand that in accordance with the Immigration Reform and Control Act that I will be required to provide timely documentation of identity and employment eligibility.

5. In the event that I am employed, I agree to conform to all company rules and regulations. I understand and agree that if I am employed, I shall be employed on an at-will basis. As an at-will employee, I understand and agree that either the company or I can terminate our employment relationship at any time for any reason, with or without

advance notice and with or without cause. I understand and agree that, although over the course of my employment, other terms and conditions of my employment may change, the at-will term of my employment will not change. I understand that no one other than the Chief Executive Officer of the company may enter into any agreement

with me contrary to the foregoing and that any such contrary agreement must be in writing and signed by the Chief Executive Officer.

6. Although the company makes every effort to accommodate individual preferences, business needs may make the following conditions necessary: Overtime, shift work, a rotating work schedule, or a work schedule that includes Saturday and/or Sunday. I understand and accept these as conditions of my employment.

7. I agree to protect confidential information, trade secrets, and proprietary information of the company, and of the company's vendors, licensers, marketing partners or clients entrusted to the company, and I will not disclose to the company any confidential information of others.
I, ___________________________________ do certify, that to the best of my knowledge, the information listed above is true and correct. Intentional misinformation or falsified disclosures are grounds for termination.

________________________________________                          ________________________________________
PRINT NAME                                                                                    SIGN NAME
__________________________

DATE
